


FUNCTION OVERVIEW

This function allows Internet Banking users to perform Payroll services as below:

Perform payroll file upload transaction to be paid out to employees at a
giventime within People’s Bank Account and Others Bank Account within
Sri Lanka.

Allow customer to inquiry on payroll file upload transaction history.

All submitted Payroll File Upload transaction required approver(s)
to process the task. Task can be approve or reject. The task end
after final approver reject the task.

Payroll File Upload do not have rework/revert function.



PAYROLL FILE UPLOAD

Corporate Internet Banking application allows user to perform Payroll File Upload transaction under
‘Bulk Services — Payroll’ module. Second factor Authentication - One Time Password (OTP) verification
is required prior to update request submission. For OTP, the PIN value is transmitted to Internet
Banking user’s mobile phone thru SMS or EMAIL address based on user preference during the
maintenance session.

Step 1 - Go to “Bulk Services” menu option, there are “Payroll” menu option to choose.
Step 2 - Click on “Payroll” menu option, then choose the “Upload File” menu option.

Step 3 - System proceed to “Payroll File Upload — Form Page” after user click on “Upload File” menu
option.

Step 4 - System proceed to “Payroll File Upload - Preview Confirm Page” after user completed data
input at “Payroll File Upload - Form Page” with click on button.

If user intend to submit uploaded payroll file
Step 5 - System proceed to “Payroll File Upload — Submit Confirm Page” after user click on E button
at “Payroll File Upload - Preview Confirm Page”.

Step 6 — User are required input value of Two Factor Authentication ( OTP) at
“Payroll File Upload - Submit Confirm Page”.

If user intend to cancel uploaded payroll file
Step 5 - System proceed to “Payroll File Upload — Cancellation Confirm Page” after user click on E
button at “Payroll File Upload - Preview Confirm Page”.

Step 6 — User are required input value of Two Factor Authentication (OTP) at
“Payroll File Upload — Cancellation Confirm Page”.

Step 7 - Recheck the entered data and click on REQUEST OTP at Confirm Page.
Step 8 - Enter OTP value that you received thru Mobile phone SMS or EMAIL. Click on E to
submit transaction.

Final Step — Display Result Page with transaction status and application number. Reasons for failed
transaction will be displayed. The successful application will send to approval group
based on setting in Authorization Matrix for further action.



w Welkome 00000 makerztn ) B P 2 £
[HALOG TELECOM

Payroll Form

Py e i Mg *

Plrane Solect l

Choosd File | Ko Nle choses

Page I : PFAYROLL_FORM

3.3-1 Payroll File Upload — Form Page

DEFALILT_CUSTY - FIXED LENGTH LER 304 3001 800000 31 CUSTI _13.1t

037, MAKERT [CORPOI1-MAKERT

roll Liploasd File - Teeting 0%

View Detad

Plegss Select

DESTIMATION  DESTIRATION EFFECTIVE TRARTACTION
LN BAHK CO0E " M EReE DESTIMATION ACCOUNT RO CREDIT AMOUNT BATE EYPE STATUS
1 7083 # 99010002643 LKR 9,554.80 08082017 SLPS Validabion Success
7 083 o Q001 DODZELR LKR: 0,555, B0 008207 o \alidytion Sucsri
3 7083 % G001 0002643 LKR: 9,554, 80 O8-08-2017 LS Valdabon Success
Showing 1 be 1 of 1 eniries '

LINE R0 WESHAGE

Mo Transsction Detail Found

Showing 0 to 0 of 0 entries

Pape 1D - PAYROLL_PREVIEW

3.4-1 Payroll File Upload - Preview Confirm Page



DAALDG TELECOM

DEFAULT _CUST1 - FINED LERGTH LI 2030 LR L 1 cus txl
SRl HR=R 1
v
ST ST | ' hi 0¥, MAKERY | CORF
iz ]
Paryeedl Upkoad # ¢ Teabireg
LEE 206 T0. 40 LR 13040

)Y =MAKER]

Flarae Srlecd

Lk r‘:;:;;‘m ::l:;:;m CESTRLLTH Al CORNT B0 R AEMFLNT IIPECTRE SATE Trid

- o - o | OO TS LER %558 B3 08083101 7 SiPg
Ji i W DO LER %558 B 0808117 ELIPS

3 043 e RO TAES LK 3,554 53 0808317 BUPS

Eheawiey 110 3 ol 3 eslvied

TRANTACTHIN

ATATEE
‘akdation Sistoddd
‘akdation Siatoddd

‘akdution Bcedd

ERABSEE TFR] e

Servics O LER 15000

i opid

TOTAL LER 15000

Tty Facior Authenbcation

Page 10 ; PAYROLL_SUBMIT

3.5-1 Payroll File Upload — Submit Confirm Page



@ erQpies

Payroll

Wislcome . 031

BRALDG TELECC

0 a

DEFALALT CUSTY - FEDED LEMGTH LER 043 -00 7 - -3 ) GUETY 13 b
LKR 18,670 40 ] 3
L
TN 5375 TR P il 031 MAKERT (CORPOI ] ~MAKER]
T30 200

1I"\|

yil Filg

Payroll Up

LHIR 28 670,40 LER: 2B 83040

Wi Delal
T——

Firsue Sedech

UNE ﬁ:;ﬂh :i::m CESTIMATION ACOOUNT Wiy
i i1l Ll D D0 el
s r1 ] ] G0N 0002645
L 703 e SO0 64T

Showing 1 b2 3 of 3 enfries

TRAMLADTION
CERTAT AMSTUHT EFFLLTINE DATE IFEL ETATLS
LCH % 554 B0 OE-08-H0A T 2 1P Wakdarnn Succein

LECH 5 5550 B0 -0 P HLIES Wakdabon Succeyy

L¥R 9,556 80 08-08- 201 7 LIPS Vol B SUCOE S

CHARMLE TYPL
e hamges

TOTAL

Y 1D ; IPAYVEHLL_RILSLRT

3.6-1 Payroll File Upload — Submit Result Page

FLT T

LKR 155000

LR 1 S0



Payroll Cancellation

Welcome , 031 o A § 1

DIALDG TELECOM

LER ZB,670.40
SO0 IR0 S T o0
29-09-2030

Payrell Lipload File - Tewting

FALULT _CUSTI - FINED LEMGTH

LER 2082007 4000003 1

Upload Swuccets

CUST_ 9,1t

el

G371, MAKERT { CORPUZT -MAKERT )

Firane Seplect

o Humeow
1 fE
2 Pl ]
3 TOER

Shawing 1 103 ol 3 entriss

T FaeCtor Authentication

DESTIHATION
EaRAMCH CODE

o

by

L

DESTIHATHIN ACCOUNT MO

TR0 DO

T 000388

010003540

CREDAT ARCRUNHT

LEH 9,550 B

LER 9555 B0

LER 9556 80

EFFECTIVE DATE :m“:m STATUS

OeB-0E-201 LS WValdston Sucoess
0eE-0e8-201 7 SLFS ‘Waldstion Sucoess
0S-08-201 7 SLPS ‘Wabdstion Sucosss

Flegne Saelect

Peas I : PAYROLL SUBMIT

3.7-1 Payroll File Upload - Cancellation Confirm Page



PEOPLES w——c @ 8 ® 2 8
DHALCHE TELECOM

, Traraaction Seccesstul

Appleaissn Momber | 200975

DEFAULT _CUST1 - FINED LENGTH LKA 2002001 -4-0000031 CLSTI_#.tat
LER 284670040 3 5
2009001 5T 5063 Cancelled 631, MAKERT [CORPOS 1 -MAKERT)

29-09-2020

Payrcil Lipload Filg = Tewting

Pleads Select

DESTIRATION CESTIHATION TRANSAC TION
Likt =il miasch copp  DESTMATION ACCOUNT NG CREEHT AMCUNT EFFECTIVEDATE | oo STATUS
1 T " 901 0002649 LKA 955680 O-08-2017 SrE Cancelied
2 Toay ] S01 0002649 LKEL 9 554 B0 (8-08-201 7 sLps Cancelled
3 7083 %9 99010002649 LHEL 9,554 80 08-08-2017 T Cancelled
Showing 110 3 of 3 entries . -

‘w10 © PAYROLL_RESULT

3.8-1 Payroll File Upload — Cancellation Result Page



PAYROLL FILE UPLOAD TRANSACTION INQUIRY

Corporate Internet Banking allows user to perform Payroll File Upload Transaction
Inquiry under “Bulk Services — Payroll” module. Customer can search related inquiry
listing records via searching criteria of ‘File Name’, ‘Application Number’ or ‘Status’
within given date range. Customer can view inquiry details from selected listing record.

Step 1 - Go to “Bulk Services” menu option, there are “Payroll” menu option to
choose.

Step 2 - Click on “Payroll” menu option, then choose the “Inquiry” menu option.

Step 3 - System proceed to “Payroll File Upload Transaction Inquiry — Listing
Page” after user click on “Inquiry” menu option.

Step 4 - User allows search selected payroll file upload transaction record by
click on

button after input searching criteria (File Name, Application
Number or Status) within given date range.

Step 5 - System proceed to “Payroll File Upload Transaction Inquiry — Details
Page” after user click on selected inquiry listing record.
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PAYROLL FILE UPLOAD APPROVAL PROCESS

All successful submitted Payroll File Upload task must route to approval group based on the
Authorization Matrix Setting. Approver go to the Group Task List to find the application, claim
and review the application before decide to approve or reject the application.

Step 1 - Click on My Task BIB >> Group Task List to view related Payroll File Upload submitted
task. Can also search by Category or Sub Category or Application Number. Click SEARCH button
to search for the task according to search criteria.

Step 2 - Click on the task to view task details and click on CLAIM button to claim the task.
Approver also can tick one or multiple check box and click CLAIM button in group task
listing to claim multiple task

Step 3 - Claim task will route to My Task. Click on the Task to view task detail. To release the
task back to group task pool, click on RELEASE Button. To process the Task, click on button.
Approval also can tick one or multiple check box and click PROCESS button to

process multiple task.

Step 4 - In Process Task screen, choose the action for the task. Click % button to proceed.
After confirm, input the 2FA (OTP). For OTP, click and enter OTP value that you
received thru Mobile phone SMS or EMAIL. Click g to submit the task action.

Step 5 - Display result screen with transaction status and application number. Reasons for failed
transactions are displayed. Click on hyperlink to view the Application Status.

Upon approval, transaction will update accordingly if the task is success.

Related Payroll File Upload transaction will fire to host system to debit lump sum amount from
selected corporate CASA account, following by update related debit account details.

After successful debiting account, related payroll file upload task pending for Job Scheduler
process time to submit file to FTP IP for further processing from Host system.

While for rejected task, no further action will be taken.
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5.4-1 Payroll File Upload — Group Task Detail
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5.4-2 Payroll File Upload - My Task Detail
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